SECTION 01 11 00

SUMMARY OF THE WORK

PART 1: GENERAL
1.01 RELATED DOCUMENTS

A. Drawings, Details of Construction and general provisions of Contract, including General and Supplementary
Conditions and Division-1 Specification Sections, apply to work specified in this section.

1.02 SUMMARY
A. This Section includes the following:

Work covered by the Contract Documents.
Use of premises.

Owner’s occupancy requirements.
Punchlist Completion.

Specification formats and conventions.

B NS

B. Related Sections include the following:

1. Division 1 Section “Temporary Facilities and Controls” for limitations and procedures governing temporary
use of Owner’s facilities.

1.03 PROJECT IDENTIFICATION

A. Project Name: Hazel Park High School Storage Building, Hazel Park, Michigan
B. Owner: School District of The City Of Hazel Park
1620 East Elza

Hazel Park, Michigan 48030

C.  Architect: Wold Architects and Engineers
333 West Seventh Street, Suite 320
Royal Oak, Michigan 48067

D. Civil Engineer: Foresite Design, Inc.
3269 Coolidge Highway
Berkley, Michigan 48072

E. Structural Engineer: MacMillan Associates, Inc.
714 East Midland Street
Bay City, Michigan 48706

F.  Mechanical Engineer: Wold Architects and Engineers
333 West Seventh Street, Suite 320
Royal Oak, Michigan 48067

No. 134014 01 11 00-1 Summary of the Work



G. Electrical Engineer: Strategic Energy Solutions

4000 West Eleven Mile Road
Berkley, Michigan 48072

1.04 SUMMARY OF THE WORK

Briefly and without force and effect upon the Contract Documents, the Work of this single prime Contract can be
summarized as follows:

A.

Work under this Contract includes:

I.

6.

Sitework

a.  Site utilities: Water mains, storm sewers, sanitary sewers.

b.  Rough and finish grading, paving, concrete sidewalks and plazas, ground cover, trees and shrubs.

c.  Miscellaneous site improvements.

Building Structure

a.  Concrete footings, masonry and concrete foundation walls, concrete slabs on grade, wood frame walls,

pre-fabricated wood trusses, metal roof system.
Building Enclosure
a.  Exterior wall systems. Fibrous cement board.
b.  Galvanized hollow metal doors and frames.
c.  Roofing systems of pre-finished metal coping, pre-finished metal roofing.
Interior Finishes
a.  Floor finishes of concrete.
Electrical Systems
a.  Electrical distribution panels, conduit and wiring.

b. Interior and exterior lighting.

Keep Architect fully informed about progress of the work, performance of the work and potential problems.

1.05 WORK PHASES

A.

B.

Start submittal process immediately upon contract award by the School District. Actual work on site shall not
commence until July 16, 2013.

Start work immediately upon contract award by the School District.
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1.06

A.

1.07

D.

1.08

A.

WORK UNDER OTHER CONTRACTS

General: Cooperate fully with separate contractors so work on those contracts may be carried out smoothly, without
interfering with or delaying work under this Contract. Coordinate the Work of this Contract with work performed
under separate contracts.

Concurrent Work: Owner has awarded separate contract(s) for the following construction operations at Project site.
Those operations will be conducted simultaneously with work under this Contract.

1. High School Stadium and Site Improvements

USE OF PREMISES

General: Contractor shall have full use of premises for construction operations, including use of Project site, during
construction period. Contractor’s use of premises is limited only by Owner’s right to perform work or to retain
other contractors on portions of Project.

1. Contractor is to visit site and be familiar with existing conditions. Contractor will be required to accept
existing conditions on site prior to mobilizing.

Use of Site: Limit use of premises to work in areas indicated. Do not disturb portions of Project site beyond areas in
which the Work is indicated.

1. Allow for Owner occupancy of Project site and use by the public.

2. Driveways and Entrances: Keep driveways, loading areas, and entrances serving premises clear and available
to Owner, Owner’s employees, and emergency vehicles at all times. Do not use these areas for parking or
storage of materials.

a.  Schedule deliveries to minimize use of driveways and entrances.
b.  Schedule deliveries to minimize space and time requirements for storage of materials and equipment on-

site.

3. Public Streets: Maintain clear of automobile parking, equipment or material storage unless arrangements have
been made with the appropriate jurisdiction.

4. Lock automotive type vehicles, such as passenger cars and trucks and other mechanized or motorized
construction equipment, when parked and unattended, so as to prevent unauthorized use. Do not leave such
vehicles or equipment unattended with the motor running or the ignition key in place.

Do not allow construction waste and debris to accumulate; remove debris as it accumulates and, unless specified
otherwise, dispose of legally off-site.

Conform to City's noise control regulations, including limited hours of construction operations.

LAYING OUT WORK

Locate all general reference points. Where dimensions or observed scope of work differ substantially from
Drawings, notify Architect for decision.

Lay out Work from the reference points furnished and be responsible for all lines, elevations, and measurements
inside workspace. Exercise proper precaution to verify figures shown on Drawings before laying out work and will
be held responsible for any error resulting from his failure to exercise such precaution.

Hire the services of a locator company to locate all privately owned utilities that may be disturbed by construction
operations.
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D. Coordinate utility connections with municipality/utility company in which project is being constructed.

1.09 OWNER’S OCCUPANCY REQUIREMENTS

A. Full Owner Occupancy: Owner will occupy portions of the site and existing building during entire construction
period. Cooperate with Owner during construction operations to minimize conflicts and facilitate Owner usage.
Perform the Work so as not to interfere with Owner’s day-to-day operations. Maintain existing exits, unless
otherwise indicated.

1.

2.

Maintain access to existing walkways, corridors, and other adjacent occupied or used facilities. Do not close
or obstruct walkways, corridors, or other occupied or used facilities without written permission from Owner
and authorities having jurisdiction.

Provide not less than 72 hours’ notice to Owner of activities that will affect Owner’s operations.

1.10 WORK RESTRICTIONS

A. The Contractor shall limit access to grounds as indicated on Civil Drawings.

B. The Contractor’s access to and use of the site/facility for completion of work shall be subject to the following:

1.

Should the Contractor have additional work to complete after August 30, 2013 including punchlist work
within the existing building, continuous use of facilities is required by the Owner during regular business
hours of 7:00 a.m. to 5:00 p.m. Work in those areas shall occur during evenings and weekends and shall be
cleaned and available for use the following school or business day.

a.  Coordinate schedule with Owner’s designated building representative.
Should the Contractor choose to perform work after normal business hours the Contractor shall:

a.  Maintain access, building utilities, and services to allow full and free use of the facility during this time.
All temporary conditions, re-routing of services, utilities and/or power are the Contractor’s
responsibility.

b. Coordinate access and storage of materials and equipment with the Owner’s designated building
representative. To the fullest extent possible provide for normal building operation, and the safety of the
building’s occupants. Work in areas that occur during evenings and weekends shall be cleaned and
available for use the following business day.

c¢.  Coordinate schedule with the Owner’s designated building representative.

C. Existing Utility Interruptions: Do not interrupt utilities serving facilities occupied by Owner or others unless
permitted under the following conditions and then only after arranging to provide temporary utility services
according to requirements indicated:

1.
2.

Notify Architect not less than seven (7) days in advance of proposed utility interruptions.
Do not proceed with utility interruptions without Architect’s or Owner’s permission.

1.11 SPECIFICATION FORMATS AND CONVENTIONS

A. Specification Format: The Specifications are organized into Division and Sections using the 49-division format and
CSI/CSC’s “Master Format” numbering system.

1.

Division 1: Sections in Division 1 govern the execution of the Work of all Sections in the Specifications.
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B. Specification Content: The Specifications use certain conventions for the style of language and the intended
meaning of certain terms, words, and phrases when used in particular situations. These conventions are as follows:

1. Abbreviated Language: Language used in the Specifications and other Contract Documents is abbreviated.
Words and meanings shall be interpreted as appropriate. Words implied, but not stated, shall be inferred as the
sense requires. Singular words shall be interpreted as plural, and plural words shall be interpreted as singular
where applicable as the context of the Contract Documents indicates.

2. Imperative mood and streamlined language are generally used in the Specifications. Requirements expressed
in the imperative mood are to be performed by Contractor. Occasionally, the indicative or subjunctive mood

may be used in the Section Text for clarity to describe responsibilities that must be fulfilled indirectly by
Contractor or by others when so noted.

a.  The words “shall,” “shall be,” or “shall comply with,” depending on the context, are implied where a

colon (:) is used within a sentence or phrase.

END OF SECTION 01 11 00
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SECTION 01 23 00

ALTERNATES

PART 1: GENERAL

1.01 DESCRIPTION

A.

This Section describes the limits of the requested alternates to the Contract work. Refer to the Product/Execution
Articles of the appropriate Specifications and the Drawings for information pertaining to the work of each alternate.

Each proposal under an alternate shall include all incidental work and all adjustments necessary to accommodate
the changes. All work shall meet the requirements of the Drawings, Specifications and appropriate details.

Submit each alternate proposal as an individual cost for the particular alternate and shall be proposed under the
premise that no other alternates have been accepted. Should the work of an alternate called for by the Bid Form not
affect the cost of the work, state "No Change" in the space provided. If an alternate is left blank, the Owner
reserves the right to throw out the entire bid or interpret the alternate as "No Change".

Include taxes which are applicable to work involved in alternates as well as costs, if any, for increased coverage of
bonds and insurance.

Any of the alternates may be accepted by Owner and will be used in determining the low bidder.

Owner may, at his option, vary the scope of the work by authorizing alternates which will add to the work, deduct
from the work or substitute materials, equipment or methods.

Each Bidder shall examine the Drawings and Specifications to determine the extent to which his work is affected
by bid alternates. Include in the space provided on the bid form the cost of any added or deducted work resulting
from each alternate.

Contractor is responsible for providing work if applicable to each alternate, whether or not an added or deducted
cost is included on his bid form.

PART 2: EXECUTION

2.01 IMPLEMENTATION

A.

If the Owner elects to proceed on the basis of one or more of the alternates, make all modifications to the Work
required in the furnishing and installation of the selected alternate or alternates subject to the approval of the
Architect at no additional cost to the Owner except as proposed in the Bid.

Coordinate pertinent related work and modify surrounding work as required to properly integrate the work under
each alternate, and to provide the complete construction required by Contract Documents.

If so stated in the Agreement, or modifications thereto, provide alternate materials, equipment and/or construction
as specified.

2.02 ALTERNATES

A.

Alternate No. 1 Press-Box Demolition

1. Provide cost to fully remove existing press-box from visitor’s bleacher system as indicated on Drawings and in
Specifications. In general removal shall include, but not be limited to, all structural, electrical, and building
components.

END OF SECTION 01 23 00
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SECTION 01 25 00

SUBSTITUTIONS AND PRODUCT OPTIONS

PART 1: GENERAL

1.01 DESCRIPTION

A.

This Section defines procedures to be followed to gain acceptance of products in the Work which are not listed in
the individual specification sections. A two step process is required.

Requests for acceptance for bidding purposes of alternative manufacturers is encouraged except where specifically
prohibited by this Project Manual.

1.02 PRODUCT OPTIONS NOT REQUIRING PRE-BID SUBMITTAL

A.

Where a single manufacture is specified and acceptable manufacturer are also listed, acceptable manufacturers must
provide an identical product or accept responsibility for all design implications when providing a product other than
the specified product.

Where products are specified by reference standards, any product established by a material testing agency to meet
these standards is acceptable.

Where multiple manufacturers and associated models are specified, select any one named.

Where manufacturer(s) alone are specified, select any manufacturer and the product recommended in writing by the
manufacturer as most suited to the application shown on the Drawings and Specifications.

Where the phrase "or equal” follows the name of a manufacturer, any product which meets the performance and
appearance standards established by the specified manufacturer may be selected, subject to the Architect's
acceptance.

Where a manufacturer is listed in both a technical specification section and the Material Finish/Color Schedule, on
Architectural Drawings and a color is provided.

1.03 PRODUCT SUBSTITUTIONS REQUIRING PRE-BID SUBMITTALS

A.

Step One - Manufacturers Acceptance

1. Individual specification sections may be amended by the Architect during the bid period to include additional
names of manufacturers determined to be capable of providing acceptable materials.

2. The Material Finish/Color Schedule, on Architectural Drawings or Specifications may be amended by the
Architect during the bid period to include colors by manufacturers listed in technical sections, but not noted
on the Material Finish/Color Schedule, on Architectural Drawings or Specifications.
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To propose the names of specific manufacturers, submit, or arrange for suppliers to submit, written requests to
Architect or appropriate Architect's Consultant. Requests received ten (10) calendar days prior to bid date
will be considered.

a. Provide sufficient review data. Include specified manufacturer's model numbers and proposed
manufacturer's product literature, noting product numbers for proposed substitutions, and where
appropriate, samples and data relating to construction details. If the product is not identical to specified
product, submit letter stating proposed manufacturer will custom make products to meet specified
product.

b.  Architect's acceptance is based upon his determination that a manufacturer is capable of supplying
acceptable materials. Approval is not assured or implied for a specific material, item of equipment, color
or finish.

c.  Official notification will be by addendum to the Contract Documents. However, in addition, if letters of
request are delivered in duplicate with accompanying stamped self addressed envelopes, copies may be
returned with Architect's decision in advance.

B. Step Two - Product Acceptance

1.

Upon award of a construction contract, accepted manufacturers may submit for review to the Architect
through the General Contractor or Construction Manager, specific products, materials or equipment items as
substitutes for those specified. Contractor to provide letter stating they will reimburse Architect to review
substitutions.

Architect will review substitute products for performance, appearance, color, finish, size and suitability for
inclusion in the work. If a substitute product is not accepted, submit another product by the same or other
accepted manufacturer or provide the specified product.

Match specified colors and dimensions exactly, whether or not they are standard with the substitute product,
unless a minor variation is accepted by the Architect.

If a substitute product is accepted, coordinate any necessary changes in other related work and pay for these
changes. Pay cost of architectural or engineering services, if any, required to incorporate substitute products
in the Work.

1.04 SUBSTITUTIONS BY CHANGE ORDER

A. A substitution for a specified product may be permitted by "change order" at no additional cost to the Owner if
product proposed is determined to be equivalent in performance and suitability, and if at least one of the following
conditions apply:

1.

2.

3.

4.

Owner is given a credit for the work.
Product is of superior quality than product specified.
Product color or finish selection is preferable.

Products specified and upon which building is designed have been discontinued by manufacturer.

B. Provide Architect, through Owner, reasonable compensation for product evaluation.

END OF SECTION 01 25 00
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SECTION 01 26 63

CHANGE ORDERS

1.01 CHANGE ORDER PROCEDURES

A. Changes in the Project scope of work affecting the project cost can be made only through AIA Document G701 -
Change Order.

B. The procedures for processing changes in the scope of Work are listed as follows:

1. The Architect prepares one of the following documents to modify the scope of work.

a.

b.

Supplemental Instructions (SI) which are used for no cost changes.

Proposal Request (PR) to be used for proposed changes that need written approval on cost prior to
proceeding.

Construction Change Directive AIA Document G714 (CCD) which is used when the work must proceed
immediately and time and material cost submitted as soon as possible for review by the Architect.

2. The Contractor reviews and responds as follows:

a.

Supplemental Instructions (SI): This no cost change is to be carried out in accordance with the following
modifications to the contract documents described herein. If this change effects cost, do not proceed
with this change. Notify the Architect in writing within 10 days of receipt that an itemized (labor and
material) quotation will be submitted within 21 days of initial receipt of this Supplemental Instruction. If
a cost is not submitted within 21 days, this Supplemental Instruction will be accepted at no additional
cost.

Proposal Request (PR): Submit an itemized (labor and material) quotation for the proposed
modifications to the contract documents as described herein within 21 days of receipt. If a cost is not
submitted within 21 days, this Proposal Request can be accepted at no additional cost. Written approval
is required prior to proceeding with this change.

Construction Change Directive AIA Document G714 (CCD): Proceed immediately to carry out this
change in the contract documents as described herein. If this revision effects cost, submit an itemized
(labor and material) quotation within 21 days of receipt. If a cost is not submitted within 21 days this
Change Directive will be accepted at no additional cost.

3. The Architect will review the Contractor’s labor and material itemized quotation and respond in writing
whether it is acceptable or needs revision. When all pricing is accepted by the Architect and Owner, a Change
Order will be processed. Change Orders will be processed at increments determined by the Architect
throughout the construction schedule.

C. See General Conditions and Supplementary Conditions of the Work for methods of determining cost or credit,
mark-up and schedule on submitting claims.

No. 134014
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SECTION 01 31 19

PROJECT MEETINGS

PART 1: GENERAL
1.01 DESCRIPTION

A. Schedule and administer pre-construction meeting, periodic progress meetings, and specially called meetings
throughout the progress of the work.

1. Notify Architect in advance.

2.  Prepare agenda for meetings.

[98]

Make physical arrangements for meetings.
4.  Preside at meetings.

B. Representatives of contractors, subcontractors and suppliers attending the meetings shall be qualified and
authorized to act on behalf of the entity each represents.

C. Architect may attend meetings to ascertain that Work is expedited consistent with Contract Documents and the
construction schedules. :

1.02 PRE-CONSTRUCTION MEETING
A. Schedule within 15 days after date of Notice to Proceed.
B. Location: A central site, convenient for all parties, designated by Contractor.
C. Attendance:
1. Owner's representative
2. Architect and his professional consultants
3. Resident Project representative
4.  Contractor's superintendent
5. Major subcontractors
6.  Major suppliers
7.  Others as appropriate
D. Suggested Agenda:
1.  Distribution and discussion of:
a.  List of major subcontractors and suppliers
b.  Projected construction schedules

2.  Critical work sequencing.
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3. Major equipment deliveries and priorities.

4.  Project coordination and scheduling:

a.

Designation of responsible personnel.

b. Pre-installation conference.

C.

Mock-up panels.

5. Procedures and processing of:

a.

b.

€.

f.

Field decisions

Proposal Requests/Supplemental Instructions
Submittals

1)  Mechanical Electrical Coordination drawings
21 day time limit on claims

Change orders

Applications for payment

6.  Adequacy of distribution of Contract Documents.

7.  Procedures for maintaining Record Documents.

8. Use of premises:

a.

b.

Office, work and storage areas

Owner's requirements

9.  Construction facilities, controls and construction aids.

b.

Construction Dust Control.

10. Temporary utilities.

11. Safety and first-aid procedures

12.  Security procedures

13. Housekeeping procedures

1.03 PROGRESS MEETINGS

A. Schedule regular periodic meetings, as required.

B. Hold called meetings as required by progress of the work.

C. Location of the meetings: The project field office of the Contractor.
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D. Attendance:

L.

2.

3.

4.

Architect and his professional consultants may attend as needed.
Subcontractors as appropriate to the agenda.
Suppliers as appropriate to the agenda.

Others

E. Suggested Agenda:

1.

2. Review of work progress since previous meeting.
3.  Field observations, problems, conflicts.
4.  Problems which impede Construction Schedule.
5. Review of off-site fabrication, delivery schedules.
6.  Corrective measures and procedures to regain projected schedule.
7. Revisions to Construction Schedule.
8.  Plan progress, schedule, during succeeding work period.
9.  Coordination of schedules.
10. Review submittal schedules; expedite as required.
11. Maintenance of quality standards.
12. Review proposed changes for:

a.  Effect on Construction Schedule and on completion date.

b.  Effect on other contracts of the Project.
13.  Other business

END OF SECTION 01 31 19
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SECTION 01 32 00

CONSTRUCTION SCHEDULING

PART 1: GENERAL
1.01 RELATED DOCUMENTS

A. Drawings, Details of Construction and general provisions of Contract, including General and Supplementary
Conditions and Division-1 Specification Sections, apply to work specified in this section.

1.02 SUMMARY

A. This Section includes administrative and procedural requirements for documenting the progress of construction
during performance of the Work, including the following:

1.  Contractor’s Construction (CPM) Schedule.
2. Shop Drawing Submittals Schedule
3. CPM Reports

1.03 DEFINITIONS

A. Activity: A discrete part of a project that can be identified for planning, scheduling, monitoring, and controlling the
construction project. Activities included in a construction schedule consume time and resources.

1. Critical activities are activities on the critical path. They must start and finish on the planned early start and
finish times.

2. Predecessor activity is an activity that must be completed before a given activity can be started.

B. CPM: Critical path method, which is a method of planning and scheduling a construction project where activities
are arranged based on activity relationships. Network calculations determine when activities can be performed and
the critical path of Project.

C. Critical Path: The longest continuous chain of activities through the network schedule that establishes the
minimum overall Project duration and contains no float.

D. Event: The starting or ending point of an activity.

E. Float: The measure of leeway in starting and completing an activity.

1. Float time is for the exclusive use or benefit of the Contractor to meet schedule milestones and Contract
completion date.

2. Free float is the amount of time an activity can be delayed without adversely affecting the early start of the
following activity.

3. Total float is the measure of leeway in starting or completing an activity without adversely affecting the
planned Project completion date.

F. Fragnet: A partial or fragmentary network that breaks down activities into smaller activities for greater detail.
G. Major Area: A story of construction, a separate building, or a similar significant construction element.

H. Milestone: A key or critical point in time for reference or measurement.

I.  Network Diagram: A graphic diagram of a network schedule, showing activities and activity relationships.
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1.04

A.

1.05

1.06

A.

SUBMITTALS
Submittals Schedule: Submit six copies of schedule. Arrange the following information in a tabular format:

Scheduled date for first submittal.

Specification Section number and title.

Submittal category (action or informational).

Name of subcontractor.

Description of the Work covered.

Scheduled date for Architect’s final release or approval. (Assume 15 working day turnaround.)
Identify submittals that effect critical path.

NN RN =

Contractor’s Construction (CPM) Schedule: Submit two printed copies of initial schedule large enough to show
entire schedule for entire construction period.

CPM Reports: Concurrent with CPM schedule, submit three printed copies of the following computer-generated
reports. Format for each activity in reports shall contain activity number, activity description, original duration,
early start date, early finish date, late start date, late finish date, and total float.

1. Activity Report: List of all activities sorted by activity number and then early start date, or actual start date if
known.

QUALITY ASSURANCE

Prescheduling Conference: Conduct conference at Project site to review methods and procedures related to the
Contractor’s Construction (CPM) Schedule, including, but not limited to, the following:

1. Discuss constraints, including phasing, work stages, area separations, interim milestones and partial Owner
occupancy.

Review delivery dates for Owner-furnished products.

Review schedule for work of Owner’s separate contracts.

Review time required for review of submittals and resubmittals.

Review requirements for tests and inspections by independent testing and inspecting agencies.

Review time required for completion and startup procedures.

Review and finalize list of construction activities to be included in schedule.

Review submittal requirements and procedures.

Review procedures for updating schedule.

O NO LA LN

COORDINATION

Coordinate requirements in this Article with “Submittals Schedule” Article in Part2. If a submittal review
sequence policy governs, revise this Article to comply with requirements. See Evaluations for discussion on
submittal review sequence policies.

PART 2: PRODUCTS

2.01

A.

SUBMITTALS SCHEDULE

Preparation: Submit a schedule of submittals, arranged in chronological order by dates required by construction
schedule. Include time required for review, resubmittal, ordering, manufacturing, fabrication, and delivery when
establishing dates. Identify items that affect critical path.
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2.02 CONTRACTOR’S CONSTRUCTION SCHEDULE (CPM SCHEDULE)

A.

B.

General: Prepare network diagrams using CPM (critical path method) format.

Preliminary Network Diagram: Submit diagram within 14 days from the Notice to Proceed. Outline significant
construction activities for the first 90 days of construction. Include skeleton diagram for the remainder of the Work
and a cash requirement prediction based on indicated activities.

CPM Schedule: Prepare Contractor’s Construction Schedule using a CPM network analysis diagram.

1. Develop network diagram in sufficient time to submit CPM schedule so it can be accepted prior to first pay
request.

2.  Establish procedures for monitoring monthly and updating CPM schedule if work is not on schedule and for
reporting progress. Coordinate procedures with progress meeting and payment request dates.

3. Use “one workday” as the unit of time. Activities should not be shorter than 2 work days or longer than 10
work days for projects with a construction period over 6 months and/or longer than 5 work days for projects
with a construction period under 6 months.

CPM Schedule Preparation: Prepare a list of all activities required to complete the Work. Using the preliminary
network diagram, prepare a skeleton network to identify probable critical paths.

1. Activities: Indicate the estimated time duration, sequence requirements, and relationship of each activity in
relation to other activities. Include estimated time frames for the following activities:

a.  Preparation and processing of submittals.
b.  Purchase of materials.

c.  Delivery.

d.  Fabrication.

e. Installation.

2. Processing: Process data to produce output data or a computer-drawn, logic network diagram. Revise data,
reorganize activity sequences, and reproduce as often as necessary to produce the CPM schedule within the
limitations of the Contract Time.

PART 3: EXECUTION

3.01 CONTRACTOR’S CONSTRUCTION SCHEDULE

A.

Contractor’s Construction Schedule Updating: At monthly intervals, update schedule to reflect actual construction
progress and activities. Issue schedule one week before each payment request submittal.

1. Revise schedule immediately after each meeting or other activity where revisions have been recognized or
made. Issue updated schedule concurrently with the report of each such meeting.

Distribution: ~Distribute copies of approved schedule to Architect, Owner, separate contractors, testing and
inspecting agencies, and other parties identified by Contractor with a need-to-know schedule responsibility.

1. Post copies in Project meeting rooms and temporary field offices.

2. When revisions are made, distribute updated schedules to the same parties and post in the same locations.
Delete parties from distribution when they have completed their assigned portion of the Work and are no
longer involved in performance of construction activities.

END OF SECTION 01 32 00
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SECTION 01 33 00

SUBMITTALS

PART 1: GENERAL

1.01 DESCRIPTION

A.

B.

This Section defines procedures for the following submittals required by the Contract Documents.
Provide submittals as noted in each Section.

Allow for two weeks review of submittals to avoid delay of Work.

Include with submittal preparation, field verifications of measurements, field construction criteria, verification of
catalog numbers and similar data, and coordination of Work requirements and Contract Documents.

Submit all color samples within 45 days of contract award for Architect's use in color selections. The Architect
will not start the color schedule until all samples are received.

PART 2: REQUIRED SUBMITTALS

2.01 SHOP DRAWINGS AND SAMPLES

A.

B.

Submit shop drawings in accordance with Article 3 of the General Conditions and the following.

Prepare clearly identified shop drawings or schedules to this specific project, containing only data applicable.
Include with the shop drawings or schedules a letter of transmittal listing and dating the submitted drawings in sets.

Contractor to review all submittals prior to submittal to Architect, and indicate such review with a stamp and
signature. Review submittals for conformance to Drawings, Specifications, coordination with other trades and
adjacent construction and verification of field dimensions. Failure of Contractor to adequately review submittals

shall be cause for rejection.

Prepare and furnish to Architect for review, all shop drawings and manufacturers catalog sheets showing illustrated
cuts of items to be furnished, scale details, sizes, dimensions, performance characteristics, capacities, wiring

diagrams, weights and arrangements.
1. The Contractor will provide submittals in the appropriate quantities for:

Distribution to sub-contractors.

Jobsite office.

Owner’s maintenance manuals.

Four copies to be kept by Architects and Architect’s consultants.

oo

2. Provide each shop drawing with a clear space of approximately twenty square inches for stamps on the right
hand side.

The Architect will take one of the following actions on submittals:
1. “Reviewed”: Contractor shall proceed with ordering and/or fabrication.

2. “Review Comments”: Contractor shall proceed with ordering and/or fabrication after taking into account
noted comments.
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3. “Rejected”: Contractor shall provide a submittal that meets the intent of the specifications.
4. “Revise and Resubmit”: Contractor shall modify submittal to address comments and resubmit.

F.  If equipment other than that used in the design of this project is proposed to be used, the Contractor and/or supplier
shall verify electrical differences, dimension variations and weight increases. The Contractor shall be responsible
for any extra costs incurred as a result of equipment substitutions.

G. Information submittals and submittals that are not required shall be for Architects’ and Engineers’ use and be
available for the design team’s review at the jobsite. Quantity of submittals will be the same for Architect as noted
under shop drawings. These submittals will not be reviewed, stamped or returned to the Contractor.

H. Unless otherwise specified, submit to the Architect's office samples of size, and nature representing typical
qualities. Where required, submit a sufficient number of samples to demonstrate the complete range of variations
of the material or quality. Written acceptance of the Architect is required prior to ordering any item for which

samples are required.

I Submit samples to Architect's office, securely packaged, with the name of the Project clearly indicated on the
package exterior. Each physical sample shall have a label or tag, firmly attached to the sample, bearing the
following information: (a) Name of Project, (b) Name of Supplier, (c) Name of Contractor, and (d) Product
information such as manufacturer's designation, finish, type, class, grade, etc. as is appropriate. The Architect will
retain one copy of each sample.

2.02 LIST OF MATERIALS

A.  Within 7 days after the award of the Contract (notice to proceed or letter of intent), submit 4 copies of a complete
list of all material, products, and equipment proposed to be used in construction to the Architect for acceptance. Do
not order materials until the proposed listed materials, products and equipment to be used in construction are

accepted by the Architect.

B.  Where two or more makes or kinds of items are named in the specifications (or additional names are called for in
addenda), the Contractor shall state which particular make or kind of each item he proposes to provide. If the
Contractor fails to state a preference, the Owner shall have the right to select any of the makes or kinds named

without change in price.

C. This list shall be arranged generally in order of specification sections. The items listed shall fully conform to
project requirements and specifications. All materials are subject to the Architect's acceptance. After acceptance,
changes or substitutions will not be permitted.

D. Clearly identify or list the material, product or equipment by manufacturer and brand by listing the names for all
items, including those where only one material or product is specified. Each and every material, product and
equipment shall be specifically named, not listed "as specified".

2.03 LIST OF SUBCONTRACTORS

A. Refer to the General Conditions.

B.  Propose use of subcontractors or sub-subcontractors who are established, reputable firms of recognized standing
with a record of successful and satisfactory past performance. Include the following information: specification
section, item of work, subcontractor or supplier, material/manufacturer (as specified will not be allowed), project
manager, phone and facsimile numbers. List major sub-subcontractors for mechanical and electrical work. Use
only those subcontractors (and sub-sub-contractors, when appropriate) who are acceptable to the Architect and

Owner on the Work.
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2.04 SCHEDULE OF VALUES

A. Requirements

1. Submit separate Schedule of Values for each building or phase to Architect ten (10) days prior to first
Application For Payment (AIA Form G702, G702a).

2. Use Schedule of Values only as basis for Contractor's Application For Payment.

B. Form of Submittal

1. Base format on Sections listed in Section 00 01 10 Table of Contents, as well as, the Mechanical and
Electrical Table of Contents. Break down labor and material separately.

2. Round off amounts to nearest ten dollars.
2.05 PROGRESS SCHEDULE
A. Refer to the General Conditions for submittal requirements.

2.06 SUBMITTAL LIST

A. The following submittal list is a guide for submittals required for specification divisions 2-14 on the project.
Inconsistencies or omissions from the list does not relieve the contractor from required submittals delineated in

each specification section.
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08 10 00
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10 22 23

END OF SECTION 01 33 00

No. 134014 01 33 00-3 Submittals





troy
Pencil

troy
Pencil


SECTION 01 45 16

QUALITY CONTROL

PART 1: GENERAL
1.01 SELECTION AND PAYMENT

A. The Contractor shall select, hire and pay for the services of an independent testing laboratory(s) acceptable to the
Owner and Architect to perform specified Source Quality Control and other tests and inspections called for in the
Specifications.

B. The Owner will select, hire, pay for services of an independent testing laboratory, to perform specified Field
Quality Control and other inspections, test of materials and construction called for in the Specifications.

C. The Owner will select, hire and pay for services of a special inspector to perform Special Inspections and Testing
defined in Specification Section 01 45 33.

1.02 RESPONSIBILITY OF CONTRACTOR
A. Beresponsible for furnishing materials and construction in full conformance with Plans and Specifications.

B. Pay for all tests, conducted by the testing laboratory that fail and also pay for all scheduled tests for which the pours
are cancelled and a test field crew is on site before that particular pour is cancelled.

1.03 COOPERATION OF CONTRACTOR
A. Contractor: Cooperate with the Laboratory, and:

1. Make available, without cost, samples of all materials to be tested in accordance with applicable standard
specifications.

2. Furnish such nominal labor and working space as is necessary to obtain samples at the Project.

3. Advise Laboratory of the identity of material sources and instruct the suppliers to allow test or inspections by
the Laboratory.

4. Notify Laboratory sufficiently in advance of operations to allow completion of initial tests or inspections by
the Laboratory.

1.04 REJECTION OF MATERIALS/INSTALLATION

A. Laboratory: Notify the Owner, Architect Engineer and Contractor or his authorized representative of any materials
or installation which are not in full conformance with the specifications.

1.05 FILING OF REPORTS
A. Laboratory: File a copy of the inspection report with the Architect, appropriate Architect's Consultant, Owner and

Building Official.

PART 2: PRODUCTS - Not Applicable.
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PART 3: EXECUTION

3.01 GENERAL SCOPE OF TESTING, INSPECTION

A. Require laboratory to conduct tests and inspections as directed by the Owner, Architect or Engineer.

B. Refer to individual specification sections for test requirements.

3.02 QUALIFICATION TESTING

A. In addition to tests specified, if a product, material, or method of assembly that is of unknown or questionable
quality to Architect, the Architect may require and order suitable tests to establish a basis for acceptance or

rejection. Pay for these tests. "Standard" test reports or reports on "similar" material will not be accepted.

3.03 MISCELLANEOUS (REGULATORY) INSPECTIONS
A. Should specifications, Architect's instructions, laws, ordinances or any public authority require any work to be
inspected or approved, Contractor shall give timely notice of its readiness for inspection and a reasonable date fixed

for such inspection. If any work should be covered up without approval or consent of approving agency, or
Architect, it must be uncovered for examination at Contractor's expense.

END OF SECTION 01 4516
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SECTION 01 50 00

TEMPORARY FACILITIES AND CONTROLS

PART 1: GENERAL

1.01 RELATED DOCUMENTS

A. Drawings, Details of Construction and general provisions of Contract, including General and Supplementary
Conditions and Division-1 Specification Sections, apply to work specified in this section.

1.02 SUMMARY

A.

This Section includes requirements for temporary facilities and controls, including temporary utilities, support
facilities, and security and protection facilities.

Support facilities include, but are not limited to, the following:

Sk LN~

Temporary roads and paving.

Dewatering facilities and drains.

Project identification and temporary signs.

Housekeeping and waste disposal facilities.

Construction aids and miscellaneous services and facilities.
Temporary power and lighting.

Security and protection facilities include, but are not limited to, the following:

Nk W=

Environmental protection.
Stormwater control.

Tree and plant protection.

Pest control.

Site enclosure fence.

Security enclosure and lockup.
Barricades, warning signs, and lights.

Related Sections include the following:

1.

Division 1 Section "Submittal Procedures" for procedures for submitting copies of implementation and
termination schedule and utility reports.

Division 1 Section "Execution Requirements" for progress cleaning requirements.
Division 1 Section “Construction Dust Control” for partitions and procedures for control of construction dust.

Divisions 3 through 49 for temporary heat, ventilation, and humidity requirements for products in those
Sections.

1.03 DEFINITIONS

A.

Permanent Enclosure: As determined by Architect, permanent or temporary roofing is complete, insulated, and

weather-tight; exterior walls are insulated and weather-tight; and all openings are closed with permanent
construction or substantial temporary closures.
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1.04 USE CHARGES

A. General: Cost or use charges for temporary facilities are not chargeable to Owner or Architect and shall be
included in the Contract Sum. Allow other entities to use temporary services and facilities without cost, including,
but not limited to, the following:

Owner's construction forces.

Occupants of Project.

Architect.

Testing agencies.

Personnel of authorities having jurisdiction.

SNAE LN -

B. Water Service: Use water from Owner's existing water system without metering and without payment of use
charges.

1.  Pay for pumps, pipe, hoses, and backflow preventors as required to distribute water.

PART 2: PRODUCTS

2.01 MATERIALS

A. General: Provide new materials or undamaged, previously used materials in serviceable condition. Provide
materials suitable for use intended.

2.02 EQUIPMENT
A. General: Provide equipment suitable for use intended.

B. Fire Extinguishers: Hand carried, portable, UL rated. Provide class and extinguishing agent as indicated or a
combination of extinguishers of NFPA-recommended classes for exposures.

1.  Comply with NFPA 10 and NFPA 241 for classification, extinguishing agent, and size required by location
and class of fire exposure.

PART 3: EXECUTION
3.01 INSTALLATION, GENERAL

A. Locate facilities where they will serve Project adequately and result in minimum interference with performance of
the Work. Relocate and modify facilities as required.

B. Provide each facility ready for use when needed to avoid delay. Maintain and modify as required. Do not remove
until facilities are no longer needed or are replaced by authorized use of completed permanent facilities.

3.02 TEMPORARY UTILITY INSTALLATION

A. Water Service: Use of Owner's existing water service facilities will be permitted, as long as facilities are cleaned
and maintained in a condition acceptable to Owner. At Substantial Completion, restore these facilities to condition
existing before initial use.

1.  Provide rubber hoses as necessary to serve Project site.

2. Where installations below an outlet might be damaged by spillage or leakage, provide a drip pan of suitable
size to minimize water damage. Drain accumulated water promptly from pans.
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3. Provide pumps if required due to low static pressure on-site. Equip pumps with surge and storage tanks and
automatic controls to supply water uniformly at reasonable pressures.

4.  Provide backflow prevention devices to protect Owner’s water system.

B. Heating and Cooling: Provide temporary heating and cooling required by construction activities for curing or
drying of completed installations or for protecting installed construction from adverse effects of low temperatures
or high humidity. Select equipment from that specified that will not have a harmful effect on completed
installations or elements being installed.

1.  Maintain a minimum temperature of 50 deg F (10 deg C) in permanently enclosed portions of building for
normal construction activities, and 65 deg F (18.3 deg C) for finishing activities and areas where finished
Work has been installed.

C. Ventilation and Humidity Control: Provide temporary ventilation required by construction activities for curing or
drying of completed installations or for protecting installed construction from adverse effects of high humidity.
Select equipment from that specified that will not have a harmful effect on completed installations or elements
being installed. Coordinate ventilation requirements to produce ambient condition required and minimize energy
consumption.

3.03 SUPPORT FACILITIES INSTALLATION

A. General: Comply with the following:

1.  Maintain support facilities until near Substantial Completion. Remove before Substantial Completion.
Personnel remaining after Substantial Completion will be permitted to use permanent facilities, under
conditions acceptable to Owner.

B. Waste Disposal Facilities: Provide waste-collection containers in sizes adequate to handle waste from construction
operations. Containerize and clearly label hazardous, dangerous, or unsanitary waste materials separately from
other waste. Comply with Division 1 Section for progress cleaning requirements.

1. If required by authorities having jurisdiction, provide separate containers, clearly labeled, for each type of
waste material to be deposited.

2. Develop a waste management plan for Work performed on Project. Indicate types of waste materials Project
will produce and estimate quantities of each type. Provide detailed information for on-site waste storage and
separation of recyclable materials. Provide information on destination of each type of waste material and
means to be used to dispose of all waste materials.

C. Housekeeping

1. Do not allow debris to accumulate on-site or within the building work areas. The contractor shall implement
and provide the following cleaning services:

a.  Debris shall be removed from the construction site and police exterior project site area on a weekly basis
at a minimum to clean-up any wind-blown or excess construction materials or debris and dispose of in

construction dumpsters to maintain a clean project site.

b.  Debris shall be removed from interior of the buildings on a daily basis and disposed of in construction
dumpsters.

c.  Lower waste materials in a controlled manner with as few handlings as possible; do not drop or throw
materials from heights.

d.  Schedule cleaning operations so that dust and other contaminants resulting from cleaning process will
not fall on wet, newly painted surfaces.
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D.

e.  Once floor slabs are in place, walk-off mats shall be provided at all exterior entrances that are utilized by
the workers. Mats shall be cleaned on a daily basis and change out mats on a monthly basis.

f.  Areas without final floor finish in place shall be cleaned of debris and swept on a daily basis.

g.  Areas that workers have access to with final floor finish in place shall be vacuumed on a daily basis.
Carpeted major circulation paths shall be covered with poly film guard. Replace poly film guard when it
develops holes or tears as they occur. Poly film guard to be replaced if left in place over 45 days.
Horizontal and vertical surfaces shall be wiped down as construction dust has accumulated.

h.  Where Contractor has periodic access to ancillary spaces occupied by Owner, thoroughly clean after
each use, so as to not disrupt Owner’s ongoing operations.

i.  Failure to maintain a clean construction area may result in the Owner cleaning the site and back-charging
the Contractor.

J- Remove waste materials, rubbish and debris from the site and legally dispose of at public or private
dumping areas off the Owner’s property.

Lifts and Hoists: Provide facilities for hoisting materials and personnel. Truck cranes and similar devices used for
hoisting materials are considered "tools and equipment" and not temporary facilities.

3.04 SECURITY AND PROTECTION FACILITIES INSTALLATION

A.

Environmental Protection: Provide protection, operate temporary facilities, and conduct construction in ways and
by methods that comply with environmental regulations and that minimize possible air, waterway, and subsoil
contamination or pollution or other undesirable effects. Avoid using tools and equipment that produce harmful
noise. Restrict use of noisemaking tools and equipment to hours that will minimize complaints from persons or
firms near Project site.

Stormwater Control: Provide earthen embankments and similar barriers in and around excavations and subgrade
construction, sufficient to prevent flooding by runoff of stormwater from heavy rains.

Tree and Plant Protection: Install temporary fencing located as indicated or outside the drip line of trees to protect
vegetation from construction damage. Protect tree root systems from damage, flooding, and erosion.

Security Enclosure and Lockup: Install substantial temporary enclosure around partially completed areas of
construction. Provide lockable entrances to prevent unauthorized entrance, vandalism, theft, and similar violations

of security.
a. Maintain security by limiting number of keys and restricting distribution to authorized personnel.

Barricades, Warning Signs, and Lights: Comply with standards and code requirements for erecting structurally
adequate barricades. Paint with appropriate colors, graphics, and warning signs to inform personnel and public of
possible hazard. Where appropriate and needed, provide lighting, including flashing red or amber lights.

1. For safety barriers, sidewalk bridges, and similar uses, provide minimum %:-inch thick exterior plywood and
appropriate 2x __ framing for support.

Food Consumption: Limit food and soft drink consumption to within the Contractor’s trailer or out of the building.

Temporary Enclosures: Provide temporary enclosures for protection of construction, in progress and completed,
from exposure, foul weather, other construction operations, and similar activities. Provide temporary weather-tight
enclosure for building exterior.

1. Where heating or cooling is needed and permanent enclosure is not complete, provide insulated temporary
enclosures. Coordinate enclosure with ventilating and material drying or curing requirements to avoid
dangerous conditions and effects.
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H.

Temporary Fire Protection: Until fire-protection needs are supplied by permanent facilities, install and maintain
temporary fire-protection facilities of types needed to protect against reasonably predictable and controllable fire
losses as required by the local fire marshal.

3.05 OPERATION, TERMINATION, AND REMOVAL

A.

Supervision:  Enforce strict discipline in use of temporary facilities. To minimize waste and abuse, limit
availability of temporary facilities to essential and intended uses.

Maintenance: Maintain facilities in good operating condition until removal. Protect from damage caused by
freezing temperatures and similar elements.

1. Maintain operation of temporary enclosures, heating, cooling, humidity control, ventilation, and similar
facilities on a 24-hour basis where required to achieve indicated results and to avoid possibility of damage.

2. Prevent water-filled piping from freezing. Maintain markers for underground lines. Protect from damage
during excavation operations.

Temporary Facility Changeover: Except for using permanent fire protection as soon as available, do not change
over from using temporary security and protection facilities to permanent facilities until Substantial Completion.

Termination and Removal: Remove each temporary facility when need for its service has ended, when it has been
replaced by authorized use of a permanent facility, or no later than Substantial Completion. Complete or, if
necessary, restore permanent construction that may have been delayed because of interference with temporary
facility. Repair damaged Work, clean exposed surfaces, and replace construction that cannot be satisfactorily
repaired.

1. Materials and facilities that constitute temporary facilities are the property of Contractor. Owner reserves
right to take possession of Project identification signs.

2. Remove temporary paving not intended for or acceptable for integration into permanent paving. Where area
is intended for landscape development, remove soil and aggregate fill that do not comply with requirements
for fill or subsoil. Remove materials contaminated with road oil, asphalt and other petrochemical compounds,
and other substances that might impair growth of plant materials or lawns. Repair or replace street paving,
curbs, and sidewalks at temporary entrances, as required by authorities having jurisdiction.

3. At Substantial Completion, clean and renovate permanent facilities used during construction period. Comply
with final cleaning requirements in Division 1 Section "Closeout Procedures."

END OF SECTION 01 50 00
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SECTION 01 73 29

CUTTING AND PATCHING

PART 1: GENERAL
1.01 DESCRIPTION
A. Execute cutting, fitting or patching of Work, required to:
1.  Make several parts fit properly.
2. Uncover Work to provide for installation of ill-timed Work.
3. Remove and replace defective Work.
4. Remove and replace Work not conforming to requirements of Contract Documents.
5. Install specified Work in existing construction.

6. Provide finished surfaces (to match adjacent existing surfaces) to fill in voids caused by removal or
replacement of materials.

B. Pay for costs caused by ill-timed or defective Work, or Work not conforming to Contract Documents, including
costs for additional services of Architect/Engineer.

PART 2: PRODUCTS

2.01 MATERIALS

A. Replacement of Work Removed: Comply with specifications for type of Work to be done.

B. Placement of Work to fill Voids caused by Removal: Comply with latest industry standards for type of Work to be
done.

PART 3: EXECUTION

3.01 INSPECTION

A. Inspect existing conditions of Work, including elements subject to movement or damage during:
1. Cutting and patching.

B. After uncovering Work, inspect conditions affecting installation of new products.

3.02 PREPARATION PRIOR TO CUTTING

A. Provide shoring, bracing and support as required to maintain structural integrity of Project.

B. Provide protection for other portions of Project.

C. Provide protection from elements.

3.03 PERFORMANCE
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A. Neatly cut or demolish along straight, true, square lines.

B. Execute cutting and demolition by methods which will prevent damage to other Work, and will provide proper
surfaces to receive installation of repairs and new Work.

C. Restore Work which has been cut or removed; install new products to provide complete Work in accord with
requirements of Contract Documents.

D. Refinish entire surfaces as necessary to provide an even finish.
1.  Continuous Surfaces: To nearest intersections.

2. Assembly: Entire refinishing.

END OF SECTION 01 73 29
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SECTION 01 74 00

FINAL CLEANING

PART 1: GENERAL

1.01 RELATED WORK SPECIFIED ELSEWHERE

A. Cleaning required for specified work is specified in sections pertaining to that work.

B. Cleaning during construction and prior to substantial completion — Section 01 50 00 Temporary Facilities and
Controls.

PART 2: PRODUCTS

2.01 CLEANING MATERIALS

A. Use only cleaning materials recommended by manufacturer of surface to be cleaned.

B. Use cleaning materials only on surfaces recommended by cleaning material manufacturer.

PART 3: EXECUTION
3.01 FINAL CLEANING
A. Employ experienced workers or professional cleaners for final cleaning.

B. At completion of construction and just prior to acceptance or occupancy, conduct a final inspection of exposed
interior and exterior surfaces.

C. Remove grease, dust, dirt, stains, labels, fingerprints, and other foreign materials from interior and exterior
surfaces.

D. Repair, patch and touch up marred surfaces to match adjacent finishes.
E. Broom clean paved surfaces; rake clean other surfaces of grounds.

F.  Maintain cleaning until the Building or portion thereof, is occupied by the Owner.

END OF SECTION 01 74 00
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SECTION 01 77 00

PROJECT CLOSEOUT

1.01 GENERAL

A. Comply with requirements stated in Conditions of the Contract and in Specifications for administrative procedures
in closing out the Work.

B. Related requirements in other parts of the Project Manual

1.

Fiscal provisions, legal submittals and additional administrative requirements: Conditions of the Contract.

C. Related requirements specified in other sections

1.

Closeout Submittals Required: The respective sections of specifications.

1.02 SUBSTANTIAL COMPLETION

A. Refer to the General Conditions of the Contract for Construction.

B. When the Project is determined by the Architect to be sufficiently complete to permit utilization for the intended
use, the Architect will issue a Certificate of Substantial Completion.

C. Toreceive the Certificate of Substantial Completion, perform the following:

1.

2.

3.

Submit to the Architect a notice declaring that work is believed to be substantially complete.

Submit a list of work items that remain to be completed or corrected and the date this work will be
accomplished.

Obtain Occupancy certificate when required from governing municipality.

D.  Architect will visit the project to evaluate the request for issuance of a Certificate of Substantial Completion.

1.

If the Architect concurs that the Project is substantially complete, the Architect will deliver a Certificate of
Substantial Completion and a list of work items necessary for completion or correction prior to request for
inspection for final completion.

If the Architect determines that the work is not substantially complete, the Architect will deliver to the
Contractor a written statement including reasons.

Complete work on the items required by the Architect for achieving substantial completion and make
additional written requests for issuance of a Certificate of Substantial Completion until the Architect
determines that sufficient Work has been performed.

1.03 FINAL INSPECTION

A.  When the Work is considered complete, submit written certification that:

1.

2.

Contract Documents have been reviewed.

Work has been completed and inspected by the Contractor for compliance with Contract Documents and is
ready for final inspection.

Building Permit Final has been submitted.
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B. Architect will make an inspection to verify the status of completion with reasonable promptness after receipt of
such certification.

C. Should Architect consider that the Work is incomplete or defective:
1. Architect will notify the Contractor in writing, listing the incomplete or defective work.

2. Take immediate steps to remedy the stated deficiencies, and send a second written certification to Architect
that the Work is complete.

3. Architect will reinspect the Work.

D. When the Architect finds that the Work is acceptable under the Contract Documents, he will request preparation of
closeout submittals.

1.04 REINSPECTION FEES

A. Should Architect perform reinspections due to failure of the Work to comply with the claims of status of
completion made by the Contractor:

1. Owner will compensate Architect for such additional services.
2. Owner will deduct the amount of such compensation from the final payment.
1.05 CLOSEOUT SUBMITTALS TO ARCHITECT
A.  When the Architect has determined that the Construction Work is acceptable under the Contract Documents and the
Contract fully performed, prepare and submit final Application for Payment to the Architect together with the
following:
1. A letter recommending acceptance of the Project and indicating all punch list items are complete.
2. Contractor's Affidavit of Payment of Debts and Claims, AIA Document G706, with bonds for any exceptions.
B. Submit one original and one copy for Items A1l through A2.
1.06 FINAL ADJUSTMENT OF ACCOUNTS
A. Submit a final statement of accounting to Architect.
B. Statement shall reflect all adjustments to the Contract Sum:
1. The original Contract Sum.
2. Additions and deductions resulting from:
a.  Previous Change Orders
b.  Allowances
¢.  Unit Prices
d.  Deductions for uncorrected Work

e. Penalties and Bonuses
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f.  Deductions for liquidated damages

g.  Deductions for reinspection payments and costs incurred by Architect or Architect's Consultants if
project is not closed out within sixty (60) days of Substantial Completion.

h.  Other adjustments
3. Total Contract Sum, as adjusted.
4.  Previous payments.
5. Sum remaining due.

C. Architect will prepare a final Change Order, reflecting approved adjustments to the Contract Sums which were not
previously made by Change Orders.

1.07 FINAL APPLICATION FOR PAYMENT

A. Submit the final Application for Payment in accordance with procedures and requirements stated in the Conditions
of the Contract.

END OF SECTION 01 77 00
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SECTION 01 78 23

OPERATING, MAINTENANCE AND WARRANTY DATA

1.01 GENERAL

A. Compile product data and related information appropriate for Owner's maintenance and operation of products
furnished under the Contract.

B. Prepare operating, maintenance and warranty data as specified in this Section and as referenced in other pertinent
section of Project Manual.

C. Instruct Owner's personnel in the maintenance of products and in the operation of equipment and systems.
D. Related requirements specified in other sections:
1. Shop drawings, product data and samples: Section 01 33 00.
2. Project Closeout: Section 01 77 00.
3. Project Record Documents: Section 01 78 39.
1.02 QUALITY ASSURANCE
A. Preparation of data shall be done by personnel with the following qualifications:
1. Trained and experienced in maintenance and operation of the described products.
2. Completely familiar with requirements of this Section.
3. Skilled as a technical writer to the extent required to communicate essential data.
4.  Skilled as a draftsman competent to prepare required drawings.
1.03 FORM OF SUBMITTALS
A. Prepare data in the form of an instructional manual for use by the Owner's personnel.
B. Format shall conform to the following:
1. Size: 8%"x 11".
2. Paper: 20 pound minimum, white, for typed pages.
3. Text: Manufacturer's printed data, or neatly typewritten.
4.  Drawings
a. Provide reinforced punched binder tab, bind in with text.

b. Fold larger drawings to the size of the text pages.
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5. Provide fly-leaf for each separate product, or each piece of operating equipment.
a.  Provide typed description of product, and major component parts of equipment.
b.  Provide indexed tabs.

6. Cover: Identify each volume with typed or printed title "OPERATING, MAINTENANCE AND
WARRANTY INSTRUCTIONS". List:

a.  Title of Project
b.  Identity of separate structure as applicable.
c.  Identity of general subject matter covered in the manual.
C. Binders
1.  Commercial quality three-ring binders with durable and cleanable plastic cover.
2. Maximum ring size: 2 inch.
3. When multiple binders are used, correlate the data into related consistent groupings.
1.04 CONTENT OF MANUAL
A. Arrange neatly typewritten table of contents for each volume, in the following systematic order.
1. Contractor, name of responsible principal, address and telephone number.
2. Alist of each product required to be included, indexed to the content of volume.
3. List, with each product, the name, address and telephone number of:
a.  Contractor or installer.
b. Maintenance contractor, as appropriate.
c.  Identify the area of responsibility of each.
d.  Local source of supply for parts and replacement.
e. Include warranty information as specified.
4.  Identify each product by product name and other identifying symbols such as set in Contract Documents.
B. Product Data
1. Include only those sheets which are pertinent to the specific product.
2. Annotate each sheet to:

a.  Clearly identify the specific product or part installed.
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C. Content, for moisture-protection and weather-exposed products:
1. Manufacturer's data, giving full information on products.
a. Applicable standards
b.  Chemical composition
c.  Details of installation
2. Instructions for inspection, maintenance and repair.
D. Additional requirements for maintenance data: The respective section of the Project Manual.
1.05 SUBMITTAL SCHEDULE

A. Submit one copy of completed data in final form within thirty days of substantial completion. Copy will be
returned with comments.

B. Submit two copies of approved data in final form ten (10) days after comments are received.

END OF SECTION 01 78 23
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SECTION 01 78 39

PROJECT RECORD DOCUMENTS

1.01 GENERAL

Fully cooperate with the Architect to accomplish the following.

These requirements supplement the requirements set forth in the General Conditions.
Maintain at each site one record copy, as applicable, of:

1. Drawings and Details with addenda marked in.

2. Specifications with addenda marked in.

3. Addenda.

4.  Change Orders and other modifications to the Contract.

5. Architect/Engineer Supplemental Instructions, Proposal Requests or written instructions.
6.  Approved shop drawings, product data and samples.

7.  Field test records.

1.02 MAINTENANCE OF RECORD DOCUMENTS AND SAMPLES

A.

D.

Store record documents and samples in Contractor's field office in files and racks. Provide locked cabinet or secure
storage space for storage of samples.

File documents and samples in accordance with the Construction Specifications Institute MASTERFORMAT.

Maintain record documents in a clean, dry, legible condition and in good order. Do not use record documents for
construction purposes.

Make record documents and samples available at all times for inspection by Architect or Owner.

1.03 RECORDING

A.

B.

Label each document "PROJECT RECORD" in neat large printed letters.
Continuously record information and changes.

Drawings: Legibly mark to record actual construction.

1. Depths of various elements of foundation in relation to finish first floor datum.

2. Horizontal and vertical locations of underground utilities and appurtenances, referenced to permanent surface
improvements.

3. Location of internal utilities and appurtenances concealed in the construction, referenced to visible and
accessible features of the structure.

4. Field changes of dimension and detail.
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5. Changes made by Field Order or by Change Order.
6.  Details not on original contract drawings.
D. Specifications and Addenda - Legibly mark each Section to record:

1. Manufacturer, trade name, catalog number, and Supplier of each Product and item of equipment actually
installed.

2. Changes made by Field Order or by Change Order.
E. Shop Drawings — Label each set by corresponding specification section. At the completion of the project, provide
the Owner with one complete set, reviewed and stamped by architect, organized by specification section in the

following formats:

1. Paper (various sizes) folded to 8 1/2” x 11” and boxed with project name and completion date clearly labeled
on exterior.

2. Scanned PDF copy on a compact disk, ordered by specification section.
1.04 SUBMITTAL
A. Deliver Record Documents to the Owner at contract close-out.
B. Accompany submittal with transmittal letter in duplicate, containing:

1. Date

2. Project title

3.  Title and number of each Record Document

END OF SECTION 01 78 39
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SECTION 01 79 00

DEMONSTRATION AND TRAINING

PART 1: GENERAL
1.01 RELATED DOCUMENTS

A. Drawings, Details of Construction and general provisions of Contract, including General and Supplementary
Conditions and Division-1 Specification Sections, apply to work specified in this section.

1.02 SUMMARY

A. This Section includes administrative and procedural requirements for instructing Owner's personnel, including the
following:

1. Demonstration of operation of systems, subsystems, and equipment.
2.  Training in operation and maintenance of systems, subsystems, and equipment.
3. Recording of training sessions.

B. Related Sections:

1. Division 1-14 — Individual sections with training requirements.
2. Divisions 26-28 — Electrical sections with training requirements.

1.03 SUBMITTALS

A. Instruction Program: Submit two copies of outline of instructional program for demonstration and training,
including a schedule of proposed dates, times, length of instruction time, and instructors' names for each training
module. Include learning objective and outline for each training module.

1. At completion of training, submit one complete training manual for Owner's use.

B. Qualification Data: For firms and persons specified in "Quality Assurance" Article to demonstrate their capabilities
and experience. Include lists of completed projects with project names and addresses, names and addresses of
architects and owners, and other information specified.

C. Attendance Record: For each training module, submit list of participants and length of instruction time.

D. Evaluations: For each participant and for each training module, submit results and documentation of performance-
based test.

E. Demonstration and Training Videotape: Submit one copy at end of each training module.

1.04 QUALITY ASSURANCE

A. Facilitator Qualifications: A firm or individual experienced in training or educating maintenance personnel in a
training program similar in content and extent to that indicated for this Project, and whose work has resulted in

training or education with a record of successful learning performance.

B. Instructor Qualifications: A factory-authorized service representative, complying with requirements in Division 1
Section "Quality Requirements," experienced in operation and maintenance procedures and training.
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1.05 COORDINATION

A.

Coordinate instruction schedule with Owner's operations. Adjust schedule as required to minimize disrupting
Owner's operations.

Coordinate instructors, including providing notification of dates, times, length of instruction time, and course
content.

Coordinate content of training modules with content of approved emergency, operation, and maintenance manuals.
Do not submit instruction program until operation and maintenance data has been reviewed and approved by
Architect.

PART 2 - PRODUCTS

2.01 INSTRUCTION PROGRAM

A.

Program Structure: Develop an instruction program that includes individual training modules for each system and
equipment not part of a system, as required by individual Specification Sections.

Training Modules: Develop a learning objective and teaching outline for each module. Include a description of
specific skills and knowledge that participant is expected to master. For each module, include instruction for the
following as applicable:

1.  Basis of System Design, Operational Requirements, and Criteria: Include the following:

System, subsystem, and equipment descriptions.

Performance and design criteria if Contractor is delegated design responsibility.
Operating standards.

Regulatory requirements.

Equipment function.

Operating characteristics.

Limiting conditions.

Performance curves.

S e ae o w

2. Documentation: Review the following items in detail:

Emergency manuals.

Operations manuals.

Maintenance manuals.

Project Record Documents.

Identification systems.

Warranties and bonds.

Maintenance service agreements and similar continuing commitments.

@ mo o o

3.  Emergencies: Include the following, as applicable:

Instructions on meaning of warnings, trouble indications, and error messages.
Instructions on stopping.

Shutdown instructions for each type of emergency.

Operating instructions for conditions outside of normal operating limits.
Sequences for electric or electronic systems.

Special operating instructions and procedures.

e an o
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Operations: Include the following, as applicable:

ST ER Mo a0 o

Startup procedures.

Equipment or system break-in procedures.

Routine and normal operating instructions.
Regulation and control procedures.

Control sequences.

Safety procedures.

Instructions on stopping.

Normal shutdown instructions.

Operating procedures for emergencies.

Operating procedures for system, subsystem, or equipment failure.
Seasonal and weekend operating instructions.
Required sequences for electric or electronic systems.
Special operating instructions and procedures.

Adjustments: Include the following:

oo

Alignments.

Checking adjustments.

Noise and vibration adjustments.
Economy and efficiency adjustments.

Troubleshooting: Include the following:

a.
b.

Diagnostic instructions.
Test and inspection procedures.

Maintenance: Include the following:

©me oo o

Inspection procedures.

Types of cleaning agents to be used and methods of cleaning.

List of cleaning agents and methods of cleaning detrimental to product.
Procedures for routine cleaning

Procedures for preventive maintenance.

Procedures for routine maintenance.

Instruction on use of special tools.

Repairs: Include the following:

opoos

Diagnosis instructions.

Repair instructions.

Disassembly; component removal, repair, and replacement; and reassembly instructions.
Instructions for identifying parts and components.

Review of spare parts needed for operation and maintenance.

PART 3 - EXECUTION

3.01 PREPARATION

A.

No. 134014

Assemble educational materials necessary for instruction, including documentation and training module. Assemble
training modules into a combined training manual.

Set up instructional equipment at instruction location.
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3.02 INSTRUCTION

A.

Facilitator: Engage a qualified facilitator to prepare instruction program and training modules, to coordinate
instructors, and to coordinate between Contractor and Owner for number of participants, instruction times, and
location.

Engage qualified instructors to instruct Owner's personnel to adjust, operate, and maintain systems, subsystems,
and equipment not part of a system.

1. Owner will furnish Contractor with names and positions of participants.

Scheduling: Provide instruction at mutually agreed on times. For equipment that requires seasonal operation,
provide similar instruction at start of each season.

1. Schedule training through Architect with at least seven days' advance notice.

Evaluation: At conclusion of each training module, assess and document each participant's mastery of module by
use of a demonstration performance-based test.

Demonstration and Training Recording: Record each training module separately on digital, window’s compatible
DVD media.. Include classroom instructions and demonstrations, board diagrams, and other visual aids, but not

student practice.
1. At beginning of each training module, record each chart containing learning objective and lesson outline.

Cleanup: Collect used and leftover educational materials and give to Owner. Remove instructional equipment.
Restore systems and equipment to condition existing before initial training use.

3.03 REQUIRED DEMONSTRATION AND TRAINING

A.

The following is a list of demonstration and training requirements listed in individual specification sections.
Inconsistencies or omissions from the list does not relieve the Contractor from providing required demonstration
and training delineated in each specification section.

Specification Minimum
Section Item Time*

08 10 00 Steel Doors and Frames As required
0836 00 Sectional Metal Overhead Doors As required
08 71 00 Finish Hardware As specified
26 0923 Lighting Control Devices 4 hours

26 51 00 Interior Lighting 8 hours

26 56 00 Exterior Lighting : 8 hours

* Includes

factory start-up.

3.04 DEMONSTRATION

A.

Manufacturer’s onsite field technician shall demonstrate the operation of the doors to the Owner. A video outlining
the operation of the door, scheduled maintenance, basic troubleshooting and care of the door system shall be
provided to the owner by the door manufacturer. Refer to Section 01 79 00 Demonstration and Training.

END OF SECTION 01 79 00
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